THE WELBECK WINTER WEEKEND 2022
ART MARKET APPLICATION FORM AND GUIDELINES

THE EVENT:
• A retail event for individual artists, makers, and designers.
• Targeting an informed and motivated audience of shoppers.
• Ticketed entry (new for 2022, price £5), free child entry (under 16s).
• The Harley Art Market; situated in a heated marquee in Stable Court, Welbeck.
o

50-70 exhibitors working across a range of disciplines

o

The Harley Artist Studios open to the public

o

An Artisan Food Market featuring regional artisan producers

‘A fantastically busy weekend with lots of sales and lots of chances to meet new customers. I would definitely apply again as
I found it so rewarding and such a friendly and well-organised show.’

Sue Bulmer, printmaker

NEW SITE FOR 2022
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THE WELBECK WINTER WEEKEND 2022
ART MARKET APPLICATION FORM AND GUIDELINES
EVENT CONTACT:
Susan Sherrit
01909 501700
ssherrit@harleygallery.co.uk

EVENT TIMINGS:
SET UP
OPENING TIMES
TAKEDOWN

Thursday 24th
November 2022

Friday 25th
November 2022

Saturday 26th
November 2022

Sunday 27th
November 2022

10.00am – 5.00pm
-

7.30am – 9.30am
10.00am – 4.00pm
-

8.00am – 9.30am
10.00am – 4.00pm
-

8.00am – 9.30am
10.00am – 4.00pm
4.00pm – 5.30pm

KEY DATES AND PAYMENTS:
Application closing date
Successful applicants notified
Acceptance to exhibit due
Fee payment in full to:
The Harley Gallery Trading Ltd

26th June 2022
8th July 2022
15th July 2022
30th September 2022

PAYMENT CONTACT:
The Harley Gallery Front of House Team
01909 501700
shop@harleygallery.co.uk
The organisers will contact successful applicants to confirm details of their stand and related costs. Payments must
be made before or on the scheduled date. Failure to make payments by the scheduled date may result in the
stand being reallocated. Payments must be made over the phone via credit or debit card or by cheque made to
The Harley Gallery Trading Ltd and posted to Susan Sherrit, The Harley Gallery, Welbeck, Worksop,
Nottinghamshire, S80 3LW. If an exhibitor withdraws from the event after 31st October 2022, stand fees cannot
be refunded.

STAND DETAILS:
Each table is 180cm x 60cm. Every exhibitor is provided with a wooden trestle table and chair as standard. The
tables are either set alongside the marquee wall (with space to sit behind) or in the shell wall down the centre of
the marquee. Exhibitors must bring their own table covering/props. Alternatively, exhibitors may bring their own
display system to replace the table. This should not exceed 180cm x 60cm, although there is a little room to expand
if arranged with the organisers. Exhibitors must tick the box on the application form to let the organisers know if
they are bringing their own stand. Displays must not encroach into the public thoroughfares.

ELECTRICITY:
Electricity/plug socket is optional and subject to availability, it costs an additional £30. We can provide 100 watts of
electricity to 30 exhibitors only therefore it is allocated at the discretion of the organisers. Work that requires
electricity such as lighting will be given priority. Please ensure you tick the box on the application form if you require
electricity. All lighting / electrical equipment must be PAT tested and will be checked by the organisers.
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WALLS:
These are optional and subject to availability, they have an additional charge of £30. There is a limited number of
spaces available with walls therefore they are allocated at the discretion of the organisers. 2-D work which requires
wall space will be given priority. Exhibitors must ensure they tick the box on the application form if they want walls.
Back walls are 240cm x 240cm, side walls are 240cm x 60cm. If you are in a space at the end of the aisle then
you have one side wall of 60cm and one of 120cm. They are constructed of 12mm thick MDF panels, affixed to a
metal frame and painted white. Exhibitors can screw into the panels using screws no longer than 2cm long. The
walls should not be damaged. No rawl plugs or adhesives should be applied to the walls. Exhibitors must not paint
the walls but can attach wallpaper or similar with pins or staples.

COST BREAKDOWN:
Basic fee (includes space, table and chair only)
Basic Graduate fee (includes space, table and chair only)

mandatory
mandatory

£300.00
£240.00

(To qualify, exhibitors must have graduated in the last year)

Walls
Electricity

optional
optional

£30.00
£30.00

ARRIVAL & SET UP:
Exhibitors are asked to request an arrival time to unload. There are a limited number of car parking spaces per
slot and are offered on a first-come-first-served basis. Exhibitors are encouraged to be quick to make their request
to avoid disappointment.
Thursday 24th November 2022

Friday 25th November 2022

10.00am-10.30am
10.30am-11.00am
11.00am-11.30am
11.30am-12.00pm
12.00pm-12.30pm
12.30pm-1.00pm
1.00pm-1.30pm
1.30pm-2.00pm
2.00pm-2.30pm
2.30pm-3.00pm
3.00pm-3.30pm
3.30pm-4.00pm
4.00pm-4.30pm
4.30pm-5.00pm

7.30am – 8.00am
8.00am – 8.30am
8.30am – 9.00am
9.00am – 9.30am
10am event opens

5.00pm site closes

Saturday 26th November 2022
8.00am – 8.30am
8.30am – 9.00am
9.00am – 9.30am
10am event opens

Sunday 27th November 2022
8.00am – 8.30am
8.30am – 9.00am
9.00am – 9.30am
10am event opens

After unloading, vehicles must be moved to exhibitor parking. You must not arrange your stand before moving
your car. Stands must be set up and thoroughfares clear for public access by 9.30am on Friday 25th
November.
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DEPARTURE & TAKEDOWN:
Stands may only be dismantled after close at 4.00pm Sunday 27th November. Please pack goods and equipment
before collecting your car. Exhibitors must vacate before 5.30pm.

SUGGESTED EQUIPMENT FOR SET UP:
•
•
•
•
•
•

A cover for the table.
A plastic sheet to cover your stall overnight (the tent will condensate and drip onto your stand).
A float of money. We do not provide a cash service or have a cash machine on site.
Warm clothing. Please remember this is a winter event taking place in a marquee.
A torch as it will be dark and the exhibitor car park is a short walk from the marquee.
Packed lunch, although there are food stalls at the event and a kitchen for preparing meals.

STORAGE:
We have a restricted area for dry, safe storage. Please contact the organisers if you require a space to store
packing etc.

EXAMPLES OF PREVIOUS STANDS:
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There are several bed and breakfast providers in the local area. Please note that you will require a car or to
organise transport to and from The Harley Gallery to most of these providers. Please also look at www.airbnb.co.uk

Welbeck Holiday Cottages
Tel: 01909 500211
www.welbeck.co.uk

Brown’s Bed and Breakfast
Tel: 01909 720659
www.brownsholbeck.co.uk

Travelodge, Worksop
Tel: Mon-Fri 01909 500211
www.travelodge.co.uk

The Lion Hotel, Worksop
Tel: 01909 477925
www.bestwestern.co.uk

Ibis, Barlborough, Chesterfield
Tel: 01246 813222
www.ibis.com

The Lock Keeper, Worksop
Tel: 01909 532565
www.lockkeeperpub.co.uk

Hotel Van Dyk, Worksop
Tel: 01246 387386
www.vandykcountryhotel.co.uk

Clumber Park Hotel, Worksop
Tel: 01623 835333
www.muthuhotelsmgm.com/muthu-clumber-park-hotel-spa

BY CAR:
Welbeck is situated in North Nottinghamshire, close to the Derbyshire border. Our entrance is on the A60, between
Mansfield and Worksop. The Harley Gallery is 15 minutes from the M1 Junction 30 and the A1 Worksop exit. For
Satnav’s, please use the postcode S80 3LW, for the Welbeck car park.

BY RAIL:
The nearest train station is Creswell (Derbyshire). Creswell is on the Robin Hood Line, between Nottingham and
Worksop. Trains to Retford on the East Coast mainline are also very convenient, we recommend booking a taxi
for onwards travel. The drive from Retford is approximately 30 minutes.

BY TAXI:
From Retford:
From Worksop:
From Mansfield:

Hinchcliffe’s:
CJs Taxis:
ACE ABC Taxis:

01777 702049

07594 460728
01623 654321
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CASH MACHINES, PHARMACY, POST OFFICE:
These amenities can be found in the village of Whitwell, 2.5 miles from Welbeck. The cash machine and Post
Office are in the CO-OP shop and the pharmacy, Gilbert & Armstrong, is located behind the CO-OP car park.
The Welbeck Farm Shop, neighbouring The Harley Gallery, offers cashback.

FIRST AID:
First aid will be provided during the opening hours of the event. In the event of first aid being required outside
opening hours, please contact one of the organisers on site.

PETROL STATION:
The closest petrol stations are situated in Warsop (JET) and Worksop (TOTAL) both 5 miles from Welbeck.

CARD PAYMENTS:
The organisers provide free Wi-Fi for exhibitors to operate card payment machines.

CATERING:
There are several places to buy refreshments at the weekend but please remember this is a busy event so queues
can be long! There will be hot and cold food available from stalls in Stable Court. The Art Café is situated in the
heart of the artists’ studios (around 5 minutes from Stable Court) and further afield in the Harley courtyard is the
Harley Café and Welbeck Farm Shop.

FREE DRINKS IN THE EXHIBITOR’S KITCHEN:
Exhibitors are welcome to bring their own mugs/flasks and use the kitchen upstairs in the Stable Accommodation
to make free hot drinks. The organisers will provide tea, coffee and hot chocolate throughout the event. A
microwave will also be available.

MOBILE COVERAGE:
Exhibitors who use card services that require mobile coverage should be aware that Welbeck is not a
well-serviced area. It is advised that exhibitors check their coverage before the event.

WiFi:
WiFi will be available throughout the event.
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NETWORKING & MARKETING:
The organisers will promote the event online. We welcome you to do so too:
Twitter
@harleygallery
Instagram
@harley_gallery
Facebook
@harleygallery
The organisers will keep in touch throughout the year with further promotional opportunities. Please note that
press are invited to the event and may request to photograph you/your stand or interview you.

NAME BADGES:
The organisers will produce name badges for all exhibitors. These will be required to be worn throughout the
event. They will also act as security passes into the marquee outside of the event opening times.

SITE MAP:
Please refer to the map below when arriving at Welbeck. There will be directional signs from the roadside to
help you find the art tent and exhibitor parking.

Welbeck is a country estate situated on the
Nottinghamshire, Derbyshire border. Our
entrance is on the A60, between Mansfield and
Worksop. Welbeck is 15 minutes from the M1
Junction 30 and the A1 Worksop exit.
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ENTRANCE TO WELBECK & EVENT: WHITE PICKET FENCING

EXHIBITORS TAKE LEFT TURN: FOLLOW EXHIBITOR SIGNS

BUMP!

BUMP!

FOLLOW THE ROAD SLOWLY: TWO HIDDEN ROAD BUMPS!
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PARK AND A MEMBER OF STAFF WILL BE THERE TO MEET YOU
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TERMS AND CONDITIONS:
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•

•

•

All work must be original, by the maker and of the same discipline, quality and price as shown in the exhibitor’s
application.
All payments must be made by specified dates. The organisers reserve the right to withdraw and reallocate stands
that are not paid for by the specified dates.
Should an exhibitor withdraw 4 weeks or less before the event their stand fee will not be refunded.
Exhibitors must not sublet their space.
Exhibitors must keep their stands open and attended by themselves or knowledgeable staff throughout the period of
the event. This is expected to be the selected exhibitor for at least 80% of the event.
Exhibitors must open and close their stands during the specified event times.
Exhibitors will be liable for any damage to the organiser’s fittings and fixtures.
Exhibitors must ensure that their display does not block the public thoroughfare, fire exits or entry points, nor extend
beyond the perimeter of the exhibitor stand. The organisers may remove any part of the display outside the limits of
an exhibitor’s allocated space.
The organisers may remove from the exhibitor’s space any exhibit, fitting, machinery, or other items that do not
comply with these terms and conditions or to which the organisers have an objection.
The organisers reserve the right to change the space allocated to the exhibitor at any time before the exhibitor takes
possession of the space. If such a changed area is without the paid-for extras specified in the application, the
organisers shall refund the exhibitor for these unavailable extras.
The exhibitor must comply with the health, safety and fire regulations of the venue as enforced by venue staff. No
naked flames or smouldering products are allowed. Exhibitors must not display goods of a flammable or noxious
nature. The organisers may remove any such unsuitable material from the event.
All electrical and lighting equipment must be PAT tested with labels in date (this will be checked).
The organisers reserve the right to photograph exhibitors stands and exhibits for promotional purposes. Exhibitors
agree to grant the organisers non-exclusive copyright for the images they supply during the application process for
promotional purposes.
All exhibitors are required to contribute to a post event survey.
If at the absolute discretion of the organisers, the venue becomes unfit or unavailable for occupancy or it becomes
impossible or impractical to hold the event for reasons beyond the control of the organisers, the organisers reserve
the right: 1) to change the location and/or date of the event; 2) to curtail the event; 3) to change the set-up period,
open period, or takedown period: or 4) to cancel the event. In circumstances (1-3) the exhibitor agrees that the
organisers shall not be liable to the exhibitor for refunds, additional expenses or charges, or other loss or damage
suffered by the exhibitor. If the event is cancelled, the organisers will refund to the exhibitor all charges paid by them
to the organisers. The exhibitor agrees that they will have no further claim against the organisers in respect of such
cancellation.
Exhibits, fittings, and all other items brought into the event by the exhibitor shall be the sole responsibility of and at
the sole risk of the exhibitor. The organisers shall not be responsible for any loss or damage however caused. The
organisers do not assume any duty towards exhibitors to look after exhibits, stand equipment and any other items
not belonging to it.
The exhibitor shall insure with a reputable insurance company for liability. Without limiting its obligation to take out
insurance cover for such risks as it shall consider appropriate, the exhibitor shall take out adequate insurance in
respect of matters including (without limitation) public liability insurance for loss damage or injury caused by the
exhibitor’s neglect or default.
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